MONO COUNTY
BARGAINING UNIT: MCPEA

AUDITOR-APPRAISER |
DEFINITION
Under direct supervision, to learn the methods and procedures used in gathering and
analyzing data for the appraisal of businesses, personal property, and fixtures for tax
assessment purposes; to assist with audits and analysis of business financial records for

appraisals; and to do other job related work as required.

DISTINGUISHING €CHARACTERISTICS

This is the entry and training level in the Auditor/Appraiser class series. Incumbents work
under the close guidance of other Department staff until they become familiar with the
Department's methods, procedures, and policies. The basic job assignments are given to
incumbents in this class. As experience is gained, incumbents perform more independent
duties. The incumbent is expected to advance to Auditor/Appraiser Il level after one year
of satisfactory performance as an Auditor/Appraiser I. :

REPORTS TO

Chief Appraiser or designee.

CLASSIFICATIONS DIRECTLY SUPERVISED

None.

EXAMPLES OF DUTIES

Duties may include but are not limited to the following:

Learns to examine and audit accounting records, financial records, tax returns, and other
business records in connection with the appraisal of personal and business property and
assets for tax assessment purposes; assists with analyzing information and determining
the proper valuation of business property; assists with adjusting the original cost of
equipment and fixtures to reflect changes in price levels and depreciation; assists with the
analysis of depreciation reserves and fixed asset accounts to evaluate depreciation
methods and the appropriateness of depreciation reserves for valuation purposes; may
collect cost and value data; assists with the analysis and evaluation of personal property
such as boats and aircraft for tax assessments; assists with the analysis of farm
equipment values; assists with the preparation of defenses and new analyses for
challenged appraisals; assists with reviewing and updating assessment roles when
necessary; assists with report preparation; records factual data and comments on
appraisal forms; performs the more routine auditing and appraisal assignments on an
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