
REQUEST FOR INFORMATION

GOVT. CODE §§ 6250 - 6276.48 : An agency has 10 days to decide if copies will be provided. In "unusual" cases 
(request is "voluminous," seeks records held off-site, OR requires consultation with other agencies), the agency 
may, upon written notice to the requesters, give itself an additional 14 days to respond. (§ 6253(c)) 

Please provide as much information as possible in order to help us find the requested information: 

MONO COUNTY COMMUNITY DEVELOPMENT DEPARTMENT 
BUILDING DIVISION 

P.O. Box 347, Mammoth Lakes, CA 93546 
Phone: (760) 924-1800;   Fax: (760) 924-1801 

Email: commdev@mono.ca.gov 
https://monocounty.ca.gov/community-development 

DATE: 

NAME:  EMAIL: 

PHONE#: 

DOCUMENT/INFO. REQUESTED: 

Street Address: 

Subdivision:  Lot #: 

Assessor’s Parcel #: 

Building Permit #: 

Other:  

Signature 

For Official Use Only 
Refer to: ____Bldg    ____Planning    ____Eng    ____Admin    ____Finance    ____Parks & Rec 

Action Taken 
_____Requested Info. Forwarded     _____Info. Not Available     _____All Available Info. Forwarded 

Date: _________________  By: ______________________________ 
Fees for Services: 

 = $ 
Hours @ Per Hour   = $ 
Copies @  Per Copy   = $ 

Total    = $ Receipt #: 



Mono County 
Affidavit 

For Request to Duplicate Building Plans 

I _______________________, hereby request to duplicate the official copy of the plans for the building 
located at _______________________________________________ for (project name / type) 
_____________________________________________ in Mono County.  I understand that I am 
prohibited from copying any plans for a building containing a bank, other financial institution, or public 
utility, pursuant to the California Health and Safety Code section 19853.  I further understand that I am 
obligated to reimburse the County for all costs associated with this request, pursuant to Health and 
Safety Code section 19851, subdivision (e). 

I understand that I am legally bound by the following provisions of Health and Safety Code section 
19851, subdivision (c): 

1) The copy of the plans shall only be used for the maintenance, operation and use of the building;
2) The drawings are instruments of professional service and are incomplete without the

interpretation of the certified, licensed, or registered professional of record; and
3) Subdivision (a) of Section 5536.25 of the California Business and Professions Code state that a

licensed architect, who signs plans, specifications, reports, or documents shall not be
responsible for damaged caused by subsequent changes to, or uses of, those plans,
specifications, reports, or documents where the subsequent changes or uses, including changes
or uses made by the state of local government agencies, are not authorized or approved by the
licensed architect who originally signed the plans, specification, reports, or documents, provided
that the architectural service rendered by the architect who signed the plans, specifications,
reports, or documents was not also a proximate cause of the damage.

I declare under penalty of perjury under the laws of the State of California that the foregoing statements 
are correct. 

_______________________________ __________________________________ 
Print Name   Signature     Date 

_______________________________ __________________________________ 
Address  Telephone Number 

_______________________________ __________________________________ 
Email  Fax 

MONO COUNTY COMMUNITY DEVELOPMENT DEPARTMENT 
BUILDING DIVISION 

P.O. Box 347, Mammoth Lakes, CA 93546 
Phone: (760) 924-1800;   Fax: (760) 924-1801 

Email: commdev@mono.ca.gov 
https://monocounty.ca.gov/community-development 
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